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POSITION DESCRIPTION

Position Title: Community Engagement Coordinator

Part time (20+ hours per week), 6 month fixed-term position with possible extensions, terms of engagement to be negotiated.

Identified Position

To perform this role, it is essential that the person appointed to the position be an Aboriginal or Torres Strait Islander person. It is therefore a genuine occupational requirement under section 25 of the Anti-Discrimination Act 1991 that applicants are Aboriginal or Torres Strait Islanders.

Reconciliation Queensland Incorporated

Reconciliation Queensland Incorporated (RQI) is the peak Queensland community-based body for promoting and forwarding the message of reconciliation in Queensland.

The Management Committee is comprised of RQI financial members including those nominated by local reconciliation groups and individuals from the broader community who wish to play an active role to further the goals of reconciliation.

As a peak body, RQI supports a network of regional and local community-based reconciliation groups throughout the State which run local activities and events to promote reconciliation in their communities. 

RQI receives some in-kind support and funding grants from the Queensland State Government, the Federal Government and other private grant providers to support this role and its diverse range of activities.

While RQI is headquartered in Brisbane it maintains members throughout Queensland with active Management Committee representatives in regional centres including those in Far North, North, Central, Western and South East Queensland. An important strategic aim of RQI is the development and support of more local reconciliation groups throughout the State.

Formally, RQI has an Executive, comprised of an Aboriginal or Torres Strait Islander Co-Chair, a Non-Indigenous Co-Chair, Treasurer and Secretary. The Management Committee meets monthly to review and set direction for the organization.

RQI is a member of the national Australian Reconciliation Network and maintains regular contact with peak reconciliation bodies in other states and territories. RQI also supports and works closely with organizations that have or are developing Reconciliation Action Plans. 

RQI has a formal Service Agreement with the Queensland Government through the Department of Aboriginal and Torres Strait Islander Partnerships to coordinate activities in Queensland by: 

•
Working with strategic partner organisations to expand reconciliation throughout Queensland and raising public awareness of the principles of reconciliation. 

•
Raising awareness through media, including social media, about reconciliation and related activities.

•
Supporting and developing Queensland networks (including local reconciliation groups, local governments, faith-based communities) to raise awareness of reconciliation through their existing activities.

Duty Statement

Primary Role

The role of Community Engagement Coordinator focuses on coordinating a range of activities needed to expand, develop and support reconciliation in Queensland, in accordance with the RQI Strategic Plan. One of the primary roles of the successful applicant is to support the expansion of the regional Reconciliation Groups and networks by providing assistance in the planning and subsequent delivery of reconciliation related activities. 

Subject to performance outcomes and ongoing funding, the term of this role may be extended.

Role

Beyond the primary role, this position will have a broader role which includes but is not limited to the following items.

•
Establishing an effective state wide network to plan and prepare for the implementation of reconciliation related activities.

This will be achieved by working through RQI’s existing networks of local reconciliation groups, local governments and Aboriginal and Torres Strait Islander community organisations, as well as fostering relationships with other groups and networks such as Queensland based reconciliation Action Plan (RAP) partners. 

•
Work closely with key contacts from the Australian Reconciliation Network and members of RQI’s networks to support coordination of Queensland activities. 

The role also includes:

1.
Managing and implementing all aspects of the Queensland reconciliation objective, as per the Reconciliation Queensland Inc. Management Committee’s Service Agreement with the Department of Aboriginal and Torres Strait Islander Partnerships by:

a)
Establishing small (4 - 6 person) REGIONAL REFERENCE GROUPS in Cairns, Townsville, Mackay, Rockhampton, Mount Isa and Brisbane.

b)
Organizing meetings with key stakeholders in each region to establish a Queensland Reconciliation Coalition.

c)
Organizing and conducting a series of regional/community based public information forums, such as the Yarnin Together Forums, in major centres across Queensland.

d)
Organizing and conducting information workshops about reconciliation.

e)
Supplying reconciliation materials and resources to Reconciliation Reference Groups and community organisations.

f)
Major Events planning.

g)
Conducting promotional campaigns to encourage current or prospective Queensland RAP organisations to include specific action/s to support local reconciliation activities.

2.
Working closely with and reporting to the RQI Co-Chairs on project progress.

3.
Overseeing work programs and activities of volunteers and future staff allocated to reconciliation projects to provide support to the network of local reconciliation groups (LRGs), including:

a.
ongoing and timely communications with LRGs and their Conveners in relation to news, events and support for reconciliation activities; 

b.
strategic planning for reconciliation activities to be included in other major events; 

c.
coordination of reconciliation activities in conjunction with RQI events, forums and meetings;

d.
consultation with ARN and other peak reconciliation bodies including ANTaR Queensland to coordinate support of the network;

e.
consultation with LRGs about network support matters e.g. Forum agendas

Selection Criteria  

1.
Demonstrated co-ordination and project management skills 

2.
Demonstrated commitment to Reconciliation and understanding of background and issues 

3.
Knowledge of reconciliation objectives and debate 

4.
Demonstrated Campaigning/media skills

5.
Effective communication skills with diverse stakeholder groups, both verbally and in writing 

Other Requirements:

1.
Current ‘C’ class license is essential

2.
Experience with Microsoft Office programs including Outlook, Word, PowerPoint, & Excel 

3.
An Australian Business Number if available
Reporting

The Community Engagement Coordinator will report to the RQI Co-Chairs and provide updated reports on projects to the RQI Management Committee. The Community Engagement Coordinator is also responsible for preparing and presenting reports to the Reconciliation Queensland Inc. Management Committee’s monthly meetings.

Location

This position will be based in Brisbane and may require work outside normal office hours (7am-6pm) to meet the demands of the position.  

Intrastate travel to regional centres to assist with project activities may also be a requirement of this position.

At all other times the contracted person will operate from the Reconciliation Queensland Inc. Office located on Floor 18, 111 George Street, BRISBANE CITY, QLD 4001
Closing date for applications: 30th November 2017

Applications must include the cover letter and a resume including previous work experience and education and addressing the Selection Criteria and mailed/emailed to: 

Co-Chair                                                                                                                              Reconciliation Queensland Inc.
PO Box 15102, CITY EAST QLD 4002,                                                                                                 Brisbane CBD                                                                                                                                  Phone: 0458 071 367                                                                                                                      Email: co-chair@rqi.org.au
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